


FIELD TRIP PERMISSION FORM

WATERLOO COMMUNITY SCHOOL DISTRICT



Guidelines for field trips and other off-site learning opportunities:
a) Field trips must be educationally beneficial and linked to district-approved curriculum.
b) These types of learning opportunities are educational learning opportunities and may not be withheld as a behavior punishment.
c) [bookmark: Secondary_Course_Proposal_Form]Field trips should not occur in isolation. They should be preceded with instruction on foundational concepts and followed with assessment opportunities.
d) The principal must approve this request at least two weeks prior to the field trip. Please complete all items before submitting request.


[bookmark: Text1]School:		     
Teacher(s):		     
Grade(s):		     
Destination and event:	     
Date of attendance:	     
Departure time:	     
Return time:	     
Method of transportation:	     
Number of students:	     
Number of adults:	     



1. Purpose:  What is the class studying presently that will be supplemented / enriched by this trip? (Explain how this field trip enhances the current curriculum?)

     


2.  Pre-trip preparations:  Describe the activities in which students will be engaged to prepare them for this off-site experience and optimize its benefits? Specifically, what will you be doing BEFORE the field trip to prepare students for the field trip?

     


3.  Goals / Objectives: What is (are) the priority objective(s) for the students relating to this trip? Please list all content area and curriculum standard/benchmarks, remembering that each objective should be assessed. (Examples:  Social Studies—Understands the geographical regions of the United states and that those regions have general characteristics OR Literacy—Read a wide range of materials from various cultures to understand and appreciate the materials and to understand themselves and others and used effective strategies to comprehend fiction and non-fiction.) 

     


4.  Post-trip teaching activities:  Describe the teaching activities in which students will be engaged upon return from the trip to reinforce the goals and objectives of the trip. (Specifically, what will you do upon return from the trip to follow-up on the learning from the trip?)

     


5.  Assessment:  Describe the assessment you will use to assess the students on the priority objectives listed above (in question 3).  This assessment must provide data that describe the level of mastery on the objectives.  Guiding questions are: How did the trip impact student learning?  Will you assess students on a writing probe? Will they present their learning in small groups? How will you provide feedback to students to encourage learning?

     





[bookmark: Check1]|_|       I have read the off-site trip guidelines and request this field trip be approved.

[bookmark: Text2][bookmark: Text3]Teacher:	     									Date:	     


|_|       I support this off-site trip as educationally beneficial to students.

Principal:	     									Date:	     



|_|       Approved by Associate Superintendent					Date:        									


Adopted August 2011
